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	To:
	Everyone!
	From:
	Denise Ashby

	Copy:  
	File
	Date:
	19th April 2012

	Subject:
	Wisley Trip

	Dear All,

As you all know, our outing to Wisley is Thursday 26th April 2012.  This is to confirm the arrangements for the day.

You need to be at Ways and Means, Unit 2, Caversham by 8.45 a.m.

Do not bring a packed lunch, unless you want to, because Tina will provide lunch free!!  You should have already given your order for sandwich choice to Paul, Angela, Denise or June.  If not, please speak to them urgently.

We will return to Caversham at approximately 5 p.m.

Those of you who travel by taxi must let the taxi company know the above times.  If you travel by taxi directly to Greenshoots, you must tell your taxi company that you need to be brought to Caversham and collected from there, in the afternoon.

You will need to wear suitable clothing for the weather on the day.  This could mean bringing sunhats and sun cream, or umbrellas and coats! But please make sure you wear comfortable shoes, as you can do a lot of walking at Wisley!  Remember - whatever you bring with you, you will have to carry around with you all day, so make sure your bag is not heavy!

If you need to bring any medication, would you please give this to me when you arrive at Caversham on the Thursday morning?  I will look after it until you need to take it.

And, lastly, don’t forget that there are Gift and Plant shops and two Cafés, so you might like to bring some money too.

If you have any questions, please speak with me.
With kind regards,

Denise
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